
UNITED STATES DISTRICT COURT
WESTERN DISTRICT OF TEXAS

262 W Nueva, Suite 3-260
San Antonio, Texas  78207

CJA Panel Attorney 

Court Approved Travel Request & Authorization

Attorney                                                                                , currently appointed under the CJA to represent the 
defendant in the criminal case noted below, has filed an ex parte motion to obtain airfare and lodging at the 

to Section 702 of the Federal Courts Administration Act of 1992, Public Law 102-572, 106 Stat. 4506, which 
provides that travel expenses for airfare and lodging may be obtained at the government rate in connection with 
counsel’s  repesentation under the Criminal Justice Act.  In order to receive the government rate, te Court further 
advises the attorney to contact National Travel Service at (800) 445-0668 and provide a signed copy of this 
authorization.

Travel questions should be addressed to the CJA Clerk for the Executive Office of the Clerk at (210) 472-4955. 

A signed copy of this travel authorization must be attached to the CJA voucher submitted for payment.

United States v.

Case No.: Presiding Judge:

Attorney Name:

Telephone Number:    Email:

Requested Travel Dates  From:  To:

Destination:

Purpose of Travel:

Request For:  Airfare             Lodging  

Comments:

 Traveler’s Signature        Date

United States District Court Judge  Date

and submitted to the court along with 

The following form should be signed and 
submitted to the court along with your motion 
to incur travel expenses under a CJA 
Representation. This form will allow the 
traveler to obtain government rates, thereby 
providing a cost savings to the Judiciary. 

When motioning the court for authorization to incur 
travel expenses under a CJA representation, please 
complete and include the following form with your 
motion. The form requires a ñWETò signature. 

Upon approval by the court, this form will allow you, 
the traveler, to use the government's travel agency to 
secure lodging and airfare at government rates, 
thereby providing a cost savings to the Judiciary.



UNITED STATES DISTRICT COURT
WESTERN DISTRICT OF TEXAS

262 W Nueva, Suite 3-260
San Antonio, Texas  78207

CJA Panel Attorney 

Court Approved Travel Request & Authorization

Attorney                                                                                , currently appointed under the CJA to represent the 
defendant in the criminal case noted below, has filed an ex parte motion to obtain airfare and lodging at the 
government rate.  Pursuant to this authorization, the Court approves and authorizes the attorney’s motion pursuant 
to Section 702 of the Federal Courts Administration Act of 1992, Public Law 102-572, 106 Stat. 4506, which 
provides that travel expenses for airfare and lodging may be obtained at the government rate in connection with 
counsel’s  representation under the Criminal Justice Act.  In order to receive the government rate, the Court further 
advises the attorney to contact National Travel Service at (800) 445-0668 and provide a signed copy of this 
authorization.     

Travel questions should be addressed to the CJA Clerk for the Executive Office of the Clerk at (210) 472-4955. 

A signed copy of this travel authorization must be attached to the CJA voucher submitted for payment.
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